Form of the Student’s Individual Work Practice Plan


Annex to Work Practice Contract 
VALGA COUNTY VOCATIONAL TRAINING CENTRE
(NAME OF THE PROFESSION) SPECIALITY
 STUGENT’S INDIVIDUAL WORK PRACTICE PLAN; (name of the student, study group)
1. General information about work practice
· Start of work practice:
· End of the work practice:
· Work practice volume: …. hours / … credits
2. General aims of work practice in companies:
1. The aim of a work practice contract is to make acquaintance with the venue of the practice (work place) based on application by the work place.
2. Introduction of works run in the company, general work arrangement in the company, occupational safety in general and in every work place separately (work instructions), getting to know technologies and tools in the object of the work practice.
3. Getting to know the structure of the company.
4. Learning the rules and routines of work and other necessary documentation.
5. Implementation of practical skills acquired in the training process within independent practical work under individual guidance; fulfilment of work tasks in similar situations; learning to know technologies and with emphasis on quality of work, rational work operations and acquiring of experience; formation of individual skills.
A trainee should take part directly in the working process. He is supposed to follow instructions given by the appointed supervisor and he is responsible for his work and its results.
3. Aims of the (which) course student's practice based on his curriculum:
1. During the first phase students implement knowledge and practical skills acquired in a (which field?) company.
2. Students will get acquainted with organisation of work of the company and pass primary safety instruction. They have to organise their working place according to the requirements, plan their working time and works as team members. Students will have direct personal instruction and guidance.
3. The student will develop his rational and accurate working manners, responsibility and team work skills, as well as communication and collaboration skills. His/her personal qualities will develop. Practical experience will add also to learning motivation.
4. Individual work practice aims of the (which year?) course student's practice (to be filled in by the student https://siseveeb.ee/vkok):
1.
……………………………………………………………………………….;

2.
……………………………………………………………………………….;

3.
……………………………………………………………………………….

5. The assessment grade is formed by the following:
• 40% - based on the assessment grade given by the work practice supervisor appointed by the company;
• 30% - based on the grade of the student's self-assessment and practical training report, compiled on basis of student’s individual training task;
• 30% - based on the results of defending work practice report.
Reporting on the work practice by the student and the company (including filling in the diary, compiling the report, self-assessment and grading) is run at https://siseveeb.ee/vkok
